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	Research Management Centre
RMC001 Conference Application 
(This form must be COMPLETED with all details and submitted to RMC for processing. This form must be supported with relevant documents for further review, which include brochures, fee/cost structure, brief abstract of the presentation etc. Kindly submit the form for processing minimum ONE(1) month before the commence date of the session.)



	A. Applicant’s Details

	Name
	
	Staff ID
	

	Department/Faculty
	

	Designation
	

	Research Grant ID
	

	B. Information on Conference

	Name of Conference
	

	Title of Conference paper (s) or other activity (Attached a photocopy of acceptance or invitation letter)
	

	Organiser
	

	Address


	

	Venue
	

	Contact No

(mobile)
	
	Contact No

(office)
	
	Fax No

(office)
	

	Contact Person
	

	Commence Date
	
	End Date
	

	Registration Fee(RM)
	

	Air Fare & Accommodation (RM)
	

	TOTAL (RM)
	

	Reason to attend


	

	Conference Status Indexed in
	(  SCOPUS    (  Web of Science (WoS)    (  Others:____________________________________________

	.........................................................................................    ............................

                                      Applicant’s signature                                                                                                      Date

	C. Recommendation: by RESEARCH MANAGEMENT CENTRE

	Is the session essential to be attended?
	(  Yes    (  No

	Justification



	Name
	
	Signature
	

	Designation
	
	
	

	Date
	


Please turn over page
	D. Approval: by DIRECTOR OF THESIS PROGRAMME

	The applicant to attend the stated course is 
	(  Approved     (  NOT Approved 

	Comments



	Name
	
	Signature
	

	Date
	
	
	


Documents Checklist

	No.
	Item / Document
	Please tick ( √ )

	
	
	Applicant
	RMC

	1.
	Complete Application form with signature of applicant 
	
	

	2.
	Letter of acceptance of working paper 
	
	

	3.
	Abstract / Proposal 
	
	

	4.
	Brochure of seminar / conference / workshop / visit and other supporting document 
	
	

	5.
	Verification / Certification from Principal Researcher if applicant is co-researcher 
	
	


----------------------------------------------------------------------------------------------------------------------- Putra Business School --------------------------------------------------------------------------------------------
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